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LEGAL Q & A from page 35

Affordable Care Act (ACA) Glossary
EIN
Acronym for Employer Identification Number. This number refers to the 
entity at which the employer works. It is different from the employer’s 
Social Security Number. 

Full-time Employees 
Employees who work 30 hours or more per week on average

Full-time Equivalents or FTEs 
A unit of measure that reflects the total number of full-time hours worked 
by one or more employees. For example, if a project requires 10 full-time 
employees, an employer could hire 20 employees who each work 20 hours 
per week; those 20 part-time employees would equal 10 FTEs. 

MEC   
Acronym for Minimum Essential Coverage. The least amount of coverage 
an employee needs to be considered adequately covered and not subject to 
a fine under the ACA. For a list of the types of plans that meet MEC re-
quirements, visit https://healthcare.gov/fees-exemptions/plans-that-count-
as-coverage/.

SSN 
Acronym for Social Security Number.

TIN
Acronym for Taxpayer Identification Number. For individual employees 
their SSN serves as their TIN.

-- Total number of 1095-C 
forms submitted with 
Transmittal

-- Designated government 
entity contact information 
(if applicable)

-- Aggregated ALE (Con-
trolled) Group informa-
tion (if applicable)

-- Eligibility certifications (if 
applicable) relating to cer-
tain special offer methods 
and/or forms of ESR Tran-
sition Relief for which the 
employer may qualify. 

• By month: Employers must
report additional informa-
tion regarding MEC Offers,
Full-Time Employee and
Total Employee counts, and
applicable indicators for Ag-
gregated Groups and 4980H
(ESR) Transition Relief.

• Copies of the 1095-C forms
provided to employees or
other enrolled individuals

• Form 1095-C: https://www.irs.
gov/pub/irs-pdf/f1095c.pdf.

Form 1095-C to all Full-Time
Employees and any other enrolled
individuals (under-65 retiree,
COBRA beneficiary or public of-
ficial) by January 31, 2016.

• Name, address, EIN, and con-
tact information for employer.

• By month: For each Full-
Time Employee, whether
MEC was offered, the Full-
Time Employee’s share of
the single premium for the
lowest cost plan option of-
fered (even if the employee
was not enrolled in that
option), and certain addi-
tional information through
IRS indicator codes.

• Name, address and SSNs of
the employee and each cov-
ered dependent (DOB only if
an SSN is not available) and
the months that each covered
individual was enrolled in
coverage during 2015.

• Instructions to Forms 1094-C
and 1095-C: https://www.irs.
gov/pub/irs-pdf/i109495c.pdf.

Collect, Document and Track Data 
for IRS Reporting

❑ 	�Document procedures on how you
collect, store and report the re-
quired IRS reporting information.

❑ 	�Collect missing Social Security
number (SSN) data for enrolled
dependents based on the IRS rules.
Document collection requests and
save response for reporting pur-

poses. Employers are required to 
make 3 separate requests (an initial 
request and two annual requests) in 
order to avoid IRS penalties.

❑ 	�If you are an Applicable Large
Employer, develop and maintain
procedures for determining, track-
ing and documenting each employ-
ee’s Full-Time (>30 hours/week) or
non-Full-Time status, and offers of
coverage, the employee’s cost of the
lowest cost plan option available,
and enrollment by month.

❑ 	�Talk to your HR or payroll soft-
ware vendors to determine soft-
ware module capabilities for data
collection and printing of the IRS
reporting forms.

❑ 	�Electronic filing is required for
employers filing 250 or more re-
turns; and permitted for employ-


